WORKSHOP ON
‘HOW TO TYPE USING
ARABIC FONT’

4

TIME : 9.45 AM - 12.00 PM
VENUE : LECTURE HALL A

PRESENTER:
USTZH RAJA MUNIRAH RAJA SULAIMAN

ORGANIZER:
EDUCALL UNIT, QURANIC LANGUAGE DEPARTMENT, CFSIIUM
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TOPIC TO B

R How to install Arabic language in ‘input language’.
R How to identify Arabic font on the keyboard.

R How to change from ‘English’ to “Arabic’.

R What are the basic rules in Arabic typing.

R How to put ‘baris’ on Arabic typing.

R How to get Arabic numbers.



HOW TO INSTALL ARABIC
LANGUAGE?

1- Go to control panel, then click ‘region and languages’
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2- Click ‘keyboard and languages’, then click ‘change keyboard”
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Keyboards and other input languages

To change your keyboard or input language click Change keyboards.

Change keyboards...

How deo I change the keyboard layout for the Welcome screen:




3 - Click ‘general’, click ‘add’

e 1ext Services and Input Languages ﬁ

Default input language

Select one of the installed input languages to use as the default for all input
fields.

| Engiish (United States) - US -

Installed services

Select the services that you want for each input language shown in the list.
Use the Add and Remove buttons to modify this list.
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3 - Double click Arabic (Saudi Arabia), double click ‘keyboard’ then
click ‘Arabic 101" and “ok”
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4 - Click “apply’
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HOW TO IDENTIFY ARABIC FONT
ON THE KEYBOARD ?

1- Use Arabic font sticker

OR



2- Use ‘on screen keyboard’ :

Go to “accessories’ - click “ease of access’ - then click ‘on

screen keyboard’
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HOW TO CHANGE FROM “ENGLISH
TYPING' TO “ARABIC’ ?

1- Click ‘Arabic” at the language bar (on the right bottom of the screen)

Agibic (Saudi Arabia)
English (United States)

Show the Language bar

2- OR use right ALT + SHIFT



BASIC RULES IN ARABIC TYPING

1- Choose ‘right to left text direction’
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2- Use font “Traditional Arabic’, size 18’
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Another type of Arabic fonts:
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HOW TO PUT ‘BARIS’ ?

Baris ‘fathah (atas)’ : shift + o=/ shift + Q

Baris ‘fathatain (tanwin di atas) : shift + o2/ shift + W
Baris “dommah (depan)’ : shift + &/ shift + E

Baris ‘dommatain (tanwin di depan) : shift + &/ shift + R
Baris ‘kasrah (bawah)’ : shift + o4/ shift + A

Baris ‘kasratain (tanwin di bawah) : shift + («/ shift + S
Baris ‘sukun (mati)’ : shift + ¢ / shift + X

Baris ‘syaddah (sabdu)’ : shift + 3/ shift + ~

)

Baris ©: : 0670 ALT+X



HOW TO GET ARABIC NUMBERS ?

1- Click ‘customize quick access toolbar’, then click ‘more commands’

Wid9-0is
Customize Quick Access Toolbar a

Mew
i
Open

v | Save
Wi d9-0|=

E-mail

Hrma Inmcart PEQE La],"l:lL QLIiCk Print
| Customize Quick Access Toolbar

Print Preview and Print

J ) Traditional Arak
Spelling & Grammar
Paste m—
- # Format Painter B I U-: v | Undo
Clipboard v | Redo

Drraw Table




2- Click “advanced’, then choose “hindi’ for the ‘numeral’.
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Any problem with Arabic
typing or MyArabic?

Come and see ustaz Khamimi /
ustzh. Raja Munirah at B108

Aimi

Nadia
Nadia R.Munirah
R.Munirah Khamimi

Khamimi
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